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1. IlosgscHuTENbHAA 3arcKa

1.1. Henp u 3agauu mpakTUKU

Ilenp mnpaktuku — chopMUPOBATH Yy O0OydYaromerocss KOMIETEHIIMM, HalpaBiICHHbIE Ha
BBITIOJIHEHUE UM BHUJOB JCSATEIHHOCTH, OPUEHTUPOBAHHBIX HA MPOCKTUPOBAHHE PAIIMOHATBHON
TEXHOJIOTHH YIIPABJIEHUS JOKYMEHTAMU U JaHHBIMH U €€ COBEPIIECHCTBOBAHUE.

B pesynbrare OCBOGHHS TMPOTpaMMbl MPAKTHUKKA OOYYAIOIIUKCS JOJKCH OBITh
MOJITOTOBJIEH K PELICHUIO CIEAYIOMUX 3aJad B 00JacTH cBoed mpodeccrHoHaTbHON
JEATEIIbHOCTH:

- CTpaTEruyecKoe IJIAaHUPOBAHUE U PYKOBOJCTBO NMOCTPOEHUEM €IMHOW CUCTEMBI YIpaBICHUS
JOKYMEHTALMEW OpraHu3aluu;

- ymnpaBieHHe pa3pabOTKOM JOKaJbHBIX HOPMATHBHBIX aKTOB OpraHU3allMd 10 BOIPOCaM
YIIPABJICHUS €€ JOKYMEHTALUEH;

- YIpaBJeHHUE NIEATEIbHOCTHIO M0 KOHTPOIIO (QYHKIIMOHUPOBAHMS BCEX CHCTEM JOKYMEHTAllUU
OpTraHMU3aINK U €€ KOPIOPATHBHOTO JOKYMEHTOO0OPOTa, YIIPABIISAET MPOCKTAMU 110 BHEIPEHHUIO
KOPIIOPAaTUBHOM CHCTEMBI AJIEKTPOHHOIO JOKYMEHTOOOOpPOTa OpraHu3alud Hu pa3paboTke
CTpaTEruu €€ pa3BUTHS;

-CTPAaTEeTUYECKOE IUIAHUPOBAHUE WU PYKOBOJCTBO IOCTPOCHHUEM E€IMHOM CHUCTEMBI XpaHEHUs
JIOKYMEHTaJIhHOTO (DOH/Ia OpraHU3aIiy.

1.2. Bua (Tum) mpakTUKA — MPOEKTHAas MPAKTHUKA, IPOU3BOJCTBEHHAS MPAKTHKA.

1.3. Crioco6bl, ¢hopMbI U MeCTa TPOBEACHUS TPAKTHKU

[TpakTiKa MPOBOAMTCS B CTPYKTYpHBIX noapasaeneHusx PITY, mpenHazHaueHHBIX IS
MPAKTHYECKON IMOATOTOBKM WM B MPO(HUIBHBIX OpraHU3alUsX HAa OCHOBAaHWUU JIOTOBOPA,
3akmouaeMoro Mexay PI'TY u npoduinbHOM opraHu3aiyei.

1.4. Bun (Bunb1) npodecCHOHAIbHON J1eITeTbHOCTH
- OpraHMU3alMOHHO-YTIPaBICHYECKAs;
- IPOEKTHAsL.

1.5 Tlnanupyemble pe3ynbTaThl OOY4YEHHUS MPHU MPOXOXKACHUU MPAKTUKH, COOTHECEHHBIE C
TUTAHUPYEMBIMHU  pe3yJIbTaTaMHi OCBOEHUS 0Opa30BaTEIBHON IMPOTPAMMEI :

Komnerennus WNHaukaTopel KOMIIETEHIIMN Pesynbpratel 00yueHus
(KOJ 1 HANMCHOBAHME) (KOJ 1 HANMCHOBAHME)
YK-2. Cnocoben | YK-2.1. 3maer Bce  dTambl | 3HATH:
YOPABJISATh MPOEKTOM Ha | YIpaBIEHUS JKU3HEHHBIM LHUKIOM | BCE 3Tambl YNPABICHUSA >KU3HEHHBIM
BCEX JTanax ero | mpoexra. [UKJIOM TIPOEKTA.
KU3HEHHOTO LIMKJIa
VK-2.2. Ynpapnser npoekToM Ha | YMeTh:
BCEX OJTamax ero J>KW3HEHHOTO | YyMpaBIATh MPOEKTOM Ha BCEX dTamax
LUK €ro XKU3HEHHOTO LIUKJIa
OIIK-1 Cnoco0eH | OIIK-1.1 Biageer Biazers :
MIPUMEHSITh (yHIaMEHTANbHBIMU ~ 3HAHUSMHU, | QyHIAMEHTATbHBIMUA 3HAHUSAMH,
(dbyHIaMeHTaTbHBIC MOJYYEHHBIMH TIPU  OCBOCHHUU | TIOJYYCHHBIMH P OCBOCHUH
3HAHUS, MOJYYCHHBIE TIPH | MPOrpaMMBbl MarucTpaTypbl, MPHU | MPOTpaMMbl MATHCTPATYPHI, IPU
OCBOCHHUH porpamMMmsbl | pa3paboTke U  OCYIIECTBICHHUH | pa3paOOTKe U OCYIIECTBICHUHU
MarucTparyphl, MpH | COLIMATIBHO-3HAYUMBIX IPOEKTOB COIIMAJIbHO-3HAYUMBIX MPOEKTOB
pa3paboTke u




OCYIIECTBIICHUU
COLIMAJIbHO-3HAYMMBIX
IIPOEKTOB

OIIK-1.2
(dyHIaMEeHTaIbHBIC
MOJIYUCHHBIC npu OCBOCHUHN
MpOrpaMMbl MarucTpaTrypbl, TpU
pa3paboTKke U  OCYIIECTBICHUU
COIMAIbHO-3HAYMMBIX TIPOCKTOB

[Ipumenser
3HAHMS,

YMeTs:

MPUMEHSITh (PyHIaMEeHTaJIbHbIE
3HAaHUWAA, MMOJTYYCHHBIC ITIPHU OCBOCHUU
MIPOrpaMMbI MarucTpaTypsbl, Mpu
pa3paboTKe U OCYILIECTBICHUHU
COILIMAJIbHO-3HAYUMBIX TIPOEKTOB

Tun 3aga4 npodeccuoHaIbHOM NeITETbHOCTH: OpTraHU3aIllMOHHO-YTIPABICHUYECKUI

IK-1.
OCYIIECTBIISATh
MIPEOCTaBICHUE
rOCyJapCTBEHHBIX  yCIIyT
B 2JICKTPOHHOU (popme

Cnocoben

TIK-1.1 3HaeT MPUHLIMIIBI,
TpeOOBaHMS, MOPSIOK
MPEI0CTABICHUS

roCy1apCTBEHHBIX yCayT B
AJIEKTPOHHOU dhopwme;
(hyHKIIMOHUPOBAHUS rnopTaia
TrOCYJapCTBEHHBIX YCIIyT;
pa3paboTKu i MIPUMEHEHUS

aJIMMHHUCTPATUBHOIO PErJaMeHTa;
1paBa 3asiBUTEJIEH MIPU NOJIYyYCHUHN
roCy/1apCTBEHHBIX YCIIyT;
0053aHHOCTH  TOCYAAapPCTBEHHBIX
OpraHoB, IIPEIOCTABIISIOLIUX
rOCy/apCTBEHHbBIE yCIIyTH;
CTaHAapT MIPEI0CTABIICHUS
roCy/IapCTBEHHOU yCIIyTH

3HaTh!

[IPUHIUIBI, TPEOOBAHUS, MTOPSIOK
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX
yCIIYT B 3JIEKTPOHHOM (hopme;
(yHKIMOHUPOBAHMS ITOpTajia
rOCYJJapCTBEHHBIX YCIYT; pa3paboTKu
Y IPUMEHEHUs aIMUHUCTPATUBHOIO
perjaamMenTa; Ipasa 3asBUTEIEH IIPU
MIOJIyYE€HUHU TOCYIapCTBEHHBIX YCIIYT;
0053aHHOCTH IOCYy1apCTBEHHBIX
OpraHoB, IPEJOCTABIISAIOLINX
rOCy/IapCTBEHHBIE YCIYTU; CTAaHAAPT
MIPEIOCTABIICHUS TOCY1apCTBEHHON

YCIyTH
Brmaners:

TEXHOJIOTHSIMU MpeI0CTaBICHUE
rocy1apCTBEHHBIX yciyr B

ANEKTPOHHOU (hopme

[IK-1.2 OcyuiecTBiser npueM u
COTJIacOBaHUE JOKYMEHTAIIUH,
3as1BOK, 3asIBJICHUI

YMeTs:

OCYHICCTBJIATE MPUEM U
COIJIaCOBaHUE NJOKYMEHTAIIUH,
3asIBOK, 3asIBIICHHI,

[K-1.3 Ocy1ecTBisier
npeaocTaBlieHne WHGOPMAIUU U3
peecTpoB, 0a3 JTaHHBIX, BbIIAYY
CIIPaBOK, BBITIUCOK, JOKYMEHTOB,
Pa3bACHEHUN U CBEJICHUN

YMeTh:

MPEAOCTABIIATh HH(POPMAIIHIO U3
peecTpoB, 0a3 JaHHBIX, BBIAAYY
CIIPaBOK, BBITTUCOK, JOKYMEHTOB,
pa3bsICHEHUH U CBEICHUM,

[K-1.4 OcymiecTBusieT
MIPOCTaBJICHHE aroCTuIIs,
y10CTOBEPEHUE MOJIMHHOCTH

Brmaners:

HaBBbIKAMU TIPOCTABIICHUS alIOCTHIIA,
YAOCTOBEPEHUE TTOATUHHOCTH
JIOKyMEHTOB

IK-1.5 Ocyl1ecTBisieT
paccMoTpeHue 3aIpOCOB,
XOJaTauCTB, YBEJOMIICHUH,

XKayo0; MPOBEJIEHUE SKCIEPTURHI;
MIPOBEICHNE KOHCYIbTallUN

Bnanets:

HaBbIKAMHU PACCMOTPEHUS 3aMIPOCOB,
X0JIaTaliCTB, YBEIOMJICHHH, 5Kaj100;
MPOBEJICHUE IKCIIEPTU3BI U
KOHCYJIbTallU K.

Tun 3ama4 npodecCHOHATEHON ACSITEIIBHOCTH: MPOCKTHBIIN




[IK-6
OCYLLECTBIIATh
yIpaBJICHHE
JOKYMEHTalUen
OpraHu3aluu

CnoocobeHn

TIK-6.1. 3Haer 3akoHOmATEIbHBIE
U HOPMATUBHO-TIPABOBBIC aKThI
MEXKIyHApOIHbIC, 3apyOCKHBIE H

HAIlMOHAJIbHBIE CTaHJIAPTHI,
epeaoBOn 3apyOeIKHBIN 51
MEKTYHAPOIHBII OTIBIT "

Hay4HbIC pa3pabOTKu B cdepe
yIpaBICHUS JTOKYMEHTAIHCH

3HaTh:

3aKOHOJATEIbHbIE "
HOPMaTHUBHO-TIPABOBbIE aKThl
MEXIyHapOAHbIe, 3apyOexHble U
HallMOHAJIbHbIE CTaHJapTHl,
IepenoBou 3apyOexHbIN u

MEXIYHAPOJHBI OMNBIT W Hay4HbIC
pa3paboTku B cdepe yHpaBICHUSA
JIOKyMEHTalnen

[1K-6.2. OcymiecTBasieT
CTpaTeTUYeCcKoe IJIAaHUPOBAHUE H
PYKOBOZACTBO MOCTPOEHUEM
€IUHOM CHCTEMBl  yIPABJICHHS
JIOKyMEHTalMel OpraHu3aiuu

YMeTs:

OCYILIECTBIIATh CTPATETHYECKOE
IUIAHUPOBAHUE U PYKOBOJCTBO
MOCTPOEHUEM €IMHON CUCTEMBI
YIIPaBJICHUS JOKyMEHTalMen
OpraHu3alu

[TK-6.3.0OcymectBisier
yIpaBJICHUE pa3paboTKOi
JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB
OpraHusani O  BOINpPOCaM
YIIPABJICHUS €€ TOKYMEHTAlNEH

YMeTs:

OCYIIECTBIISATH yIPaBJICHHE
pa3pabOTKOMH JIOKAIbHBIX
HOPMAaTUBHBIX aKTOB OPTaHU3AIIMHU T10
BOIIPOCAM YIIPaBJICHUS €€

JOKyMEHTalUEeH,
[1K-6.4 OcymiecTBisieT | YMeETh:
YIOpPaBJICHUE JEATEIBHOCTBIO TI0 | YIPaBIATH ACATEIHLHOCTHIO MO
KOHTPOJIFO  (PYHKIIMOHUPOBAHMS | KOHTPOJIO (DYHKITMOHHUPOBAHHS BCEX
BCEX  CHCTEM  JOKYMEHTAI[UU | CUCTEM JOKYMEHTAI[MH OpraHU3aluu
OpraHu3aIu u ee | U ee KOpImOpPaTUBHOTO
KOPIOPAaTUBHOTO JIOKyMEHTO000pOTAa,
JIOKyMEHTOO0OpOTa,  YIPaBJIAET | YIPABIATH MPOCKTAMHU 110 BHEIPCHHUIO
MPOCKTAMHU o BHEJIPEHUIO | KOPIIOPATUBHON CUCTEMBI
KOPITOpaTUBHOM CHUCTEMBI | BJIGKTPOHHOTO JOKYMEHTO00OpOTa

ANIEKTPOHHOT'O JOKYMEHTO000pOTa
OpraHm3auu ¥ pa3paboTke
CTpATEIruu €€ Pa3BUTHS

OpraHu3aIMH U pa3padoTKe
CTpaTeruu ee pa3BUTHL

[IK-6.5 OcymiecTBasieT
CTpaTernyeckoe TUIAHUPOBAaHUE U
PYKOBOJICTBO MOCTPOCHUEM
€IMHOH  CHCTeMBI  XpaHCHHS
JIOKYMEHTaJIbHOTO donma
OpTraHHU3aIUH

Bnanets

METOJIaMH CTPATErn4eCcKoro
IUTAHUPOBAHUS U PYKOBOJCTBA
MOCTPOEHUEM €IMHON CUCTEMBI
XpaHEHUS JOKYMEHTAJIBHOTO (POH/1a
OpraHu3aIu

Tun 3apay npodeccuoHaIbHON AESITENbHOCTU: SKCIIEPTHO-aHAIUTHYECKUI




[1K-7
OCYIIECTBIISATh
yrnpaBieHne U poBOi
Tpanchopmaruein
JTOKYMEHTHPOBAaHHBIX
chep JeSITeTbHOCTH
OpraHu3aIIH

Cnocobexn

T1K-7.1 3Haer 3aKkoHOOATENbHBIE U

HOPMaTHBHBIC TPABOBBIC  aKThI
Poccuniickoit denepannn B
obnactu uHdopmanuu,
WH()OPMAIIMOHHBIX TEXHOJIOTHA WU
3aIUTHI UHpOpMaIInH,
MIEPCOHATBHBIX JTAHHBIX,
nudposoit TpaHchopMaIu,
yTpaBJICHUS JIOKyMEHTaMH,
CTaHJapPTHI " METOMKH
yTpaBJICHUS JTaHHBIMU
JOKYMEHTUPOBaHHBIX chep
NeSITeTbHOCTH,

OTEUYECTBCHHBIM W 3apyOeKHBII
OTBIT YINpPABIEHUS MPOEKTaMHU B

obnactu udposoit
Tpanchopmanmu
JOKYMEHTHPOBaHHBIX chep

JeATEIbHOCTH OPTaHU3aLUN.

3HaTh:

3aKOHOJATENIbHbIE W HOPMATHUBHBIE
IIpaBOBBIC aKTBI Poccuiickoit
®denepannu B o6actu uHMOpPMAIUH,
WH(OPMAIIMOHHBIX ~ TEXHOJIOTHHA U
3aIUTHI uHbopMaIuuy,
MEePCOHANBHBIX JaHHBIX, IUPPOBOI
TpaHcopmalmm, yIpaBlIeHUs
JIOKYMEHTaMH, CTaH/IapPTHI u
METOJIMKH  YTpaBJiCHHUS JaHHBIMHU
JTIOKYMEHTHUPOBAHHBIX chep
NEeSTeNIbHOCTH, OTEYECTBEHHBIM U
3apyOeXHBId  ONBIT  yIpPaBICHUS
MpOeKTaMU B oOsacth 1HU(PpPOBOH
Tparchopmaruu
JTIOKYMEHTHUPOBAaHHBIX
JeSTEIIbHOCTH OpraHU3aIluu

cdep

TIK-7.2. Onpenensier
HaIPaBJICHUS Pa3BUTHS ITUPPOBOI
TpaHchopManuu
JTIOKYMEHTHPOBAHHBIX
JESATSIILHOCTH OpraHU3aIluu

cep

YMers:

OTIPENIENIATh HAIPABJICHUS PA3BUTHUS
udpoBoi TpaHchopMaATAN
JOKYMEHTUPOBaHHBIX chep
NESATSIILHOCTH OpraHu3allny,

[1IK-7.3 OcyuiecTBisieT KOHTPOJb
3a peanu3aluen KOJEKCOB 3TUKU
uuppoBoi TpaHcpopmaluu
JOKYMEHTHPOBAaHHBIX chep
NeSITeTbHOCTH OPTaHU3AIIH

YMers:

OCYIIECTBIISATH KOHTPOJIb 32
peanu3anue KOAEKCOB ITUKHU
nudpoBoit TpaHCchOopMaITHH
JIOKYMEHTHUPOBAHHBIX cep
JeSITeIIbHOCTH OPTaHU3aIHH

[IK-7.4 OcyuiecTBisieT KOHTPOJb
3a  coOirofieHMeM  TpaB  Ha
HCIIOJIb30BaHUE uH(popManuu
JOKYMEHTHPOBAaHHBIX chep
JeSTEIbHOCTH OpraHU3aluu

YMers:

OCYILECTBIISATH KOHTPOJIb 32
coOroicHUEM TTpaB HA
UCIOJIb30BaHNE UH(OPMAITUH
JIOKYMEHTUPOBAHHBIX cep
NesITeIbHOCTH OpTaHU3aIH

[TK- 7.5 Pa3pabaTsiBaeT MOJIUTUKY
00paboTKu u 3aIUTEI
KOH(HUACHITHATBHBIX
CTPYKTYPHUPOBAHHBIX JIAaHHBIX U
MeTaJlaHHbIX
JOKYMEHTHPOBAaHHBIX
JEATESILHOCTH OPraHU3aIiH

cep

Bragers

HaBBIKaMU Pa3pa0OTKH IMOJIUTHKH
00pabOTKH M 3alTUTHI
KOH(UICHITHATEHBIX
CTPYKTYPHUPOBAHHBIX TAHHBIX U
METaJaHHBIX JOKYMEHTHPOBAHHBIX
cdep IesaTeNbHOCTH OpraHu3aluu




[IK-7.6 Pa3pabatsiBaeT cuctemsl | Bianers

AHAJTUTUKA 1 poBol | HABBIKAMH pa3pabOTKU CUCTEMBI
TpaHchopmanuu AHATUTUKU UPpOBOI
JIOKyMEHTHUPOBaHHBIX cdep | Tpancopmanuu

JeSTENIbHOCTH OpraHu3aluu JIOKYMEHTHUPOBAHHBIX chep

ACATCIIbHOCTU OpPraHru3aliun

1.6. MecTo mpakTUKH B CTPYKType OOpa30BaTEIbHOW MPOTpaMMBI

IIpoexTHast ~ mpakTHMKa  OTHOCUTCS K  4YacTH, (opMupyeMod  ydyaCTHHKAMHU
o0Opa3oBaTeNbHbIX OTHOIIEHUH, O6510Ka b2 («IIpakTuku») yuebHoro miasa.

JUis  IpOXOXKAEHUS OPaKTUKA HEOOXOOUMBl 3HAHUS, YMEHHUS M  BJaJeHUs,
c(OPMHUPOBAHHBIE B XOJ€ HM3YUYCHHS CIEAYIOMMX TUCHHUIUIMH H TPOXOXKICHHUS TPAKTHK:
«YmpaBieHue MpoekTamMu B opraHuzanumn», «Ludposas Tpanchopmanus rocyrapcTBEHHOIO
yIpaBIeHUs»», «MeTOJOJOTHS YIpaBIeHUs JOKYMEHTaMH B TOCYJApCTBEHHBIX OpraHaxy»,
«Pernamenranuss paboThl € 3JNEKTPOHHBIMU JOKYMEHTAMH M 3JEKTPOHHOM IOANUCHION,
«MeTonoN0THS  YIPABICHUSI TOCYJApCTBEHHBIMH JaHHBIMI», «llepcoHanpHBIE naHHBIE B
rOCYJapCTBEHHOM YIpaBICHUN», «JlOKyMEHTUpOBAaHHE NPEIOCTABICHUS T'OCYIapCTBEHHBIX
yCIIyT B 3JICKTpOoHHOU hopmey, «EquHasi ceTh mo padore ¢ oOpameHus MU rpaxaan», «EnnHas
cUcTeMa YOpaBJICHUS KaJpPOBBIM COCTAaBOM TOCYJApCTBEHHON TIpa)XIaHCKOW CIIyKOBD»,
«COBpeMEHHBIC CHCTEMBI YIIPABIICHUS pacHpelesieHHBIMI 0a3aMu  JTaHHBIX», «L{udppossie
TEXHOJNOTUM ¥  IUIATGOPMEHHbIE  pEIHIeHUus B  TOCYAApCTBEHHOM  YIPaBICHUN»,
«O3HaKOMUTEIbHAS TPAKTUKAY.

B pesynabrare NpoXoXKACHUS NPAKTUKU (OPMUPYIOTCS 3HAHUS, YMEHHMS W HaBBIKH,
HEOOXOIUMBIE ISl HM3y4YCHHS  CICAYIOMUX JUCHUIUIMH W TPOXOXACHUS  TPAKTHK:
«HayuHno-uccnenoBatenbsckas padora», «IIpenaumninomuas npaktuka», «Iloaroroska k craue u
claya TrOCYJapCTBEHHOTO »JK3aMeHa», «3allliuTa BBIMYCKHOM KBalIM(UKAIMOHHON paboThl,
BKJII0Yasl MOJATOTOBKY K MPOLEAYPE 3aLIUThI U IPOLETYPY 3aIUThD».

1.7. O0beM MpakTUKU

O06bemM mpakTUKH 6 3a4ETHBIX EAMHUIL, MPOAOHKUTENBHOCTh 4 Hemenu 216 akageMHUYECKHX
4acoB, B TOM 4YHCJIC KOHTaKTHas paboTa OOydYaroIMXcs C TpernojaBareieM 8§ 4Yacos,
camocTosTelbHas pabota cryneHToB 208 yacos.

2. CopxepxaHue NPaKTUKU

No HaumenoBanue CopepxaHnue u BUABI paboT
paszjeina
1. WucTtpykTax mo Texuuke | O3HakoMiIeHHe 00ydJaromuXcsl ¢ JOKATbHBIMH
0e30MmacHOCTH HOPMAaTUBHBIMU aKTaMH OpraHU3alliy II0 OXpaHe Tpyla U
TEeXHHUKE 0€30MacHOCTH
2 BBeneHue B mpakTuKy O3HakoMIIeHHE 00YJarOIINXCsI ¢ TPAUKOM MTPOXOKICHHS

MPAKTUKHU, €€ LETBIO U 3aJla4aMHU, COJICP>KAHUEM U BUIAMU
paboT, hopMaMH OTYETHOCTH

3 XapakTeprucThKa O3HakomIICHHE 00YYarOIIUXCs ¢ OpraHu3aIed — MeCTOM
OpraHHu3aIuu U | IPOXOXKJICHUS IPAKTHKH, H3y4YECHUE OCHOBAHUHM CO3aHMS,
CTPYKTYPHOT'O OpraHU3aIllMOHHO-TIPABOBOM (POPMBI, CTPYKTYPBI, 33J1a4 1

nojpaszzelieHuss — Mecrta | GyHKIUI opraHu3aiuuu (CTpyKTYpPHOTO MOApa3IeICHUS)
IIPOXOKJICHUSI IPAKTUKUA | MECTa MPOXOXKICHHS MPAKTUKU

4 HOpMaTI/IBHoe Ananuz HOPMATUBHO-IIPABOBLIX aKTOB, B TOM YHCJIC
pEryanpoBaHuc JIOKAJIBHBIX, PCrIIAaMCHTUPYIOIHX ACATCIbHOCTh OpraHnu3alin




JIeATEIILHOCTH
OpraHu3anuu u
CTPYKTYpPHOTO
MOApAa3ACIICHUs  MeCTa
IIPOXO0KJICHHUSI IPAKTUKU

Y CTPYKTYPHOTO MOJPA3ICIICHUSI MECTA MPOXOXKIACHUS
MIPAKTUKHU

5 Cucrema  ynpaBieHusi | AHaIU3 CUCTEMBI yIPABICHUS TOKyMEHTaMH (JOKYMEHTHAas
JIOKYMEHTaMHU (CY ) | cucrema) opranuzaiuu (CTpyKTYpHOTO MOIpa3IeiIcHUs)
OpraHu3aIuu
(cTpyKTYypHOTO
10Ipa3IeJICHNs)

5.1 Texaudeckue ameMmeHTsl | AHanu3 APM rocciyskamiero, xapakrepuctuka CO/JI,

Ccy/[J (moxymentHoit | npyroro I1O, ucnons3yemMoro B ynpaBieHUHU TOKYMEHTaAMH
CHCTEMBI) OpraHu3aIy (CTPYKTYPHOTO MOAPA3ACTICHIS

5.2 Herexunuueckue HopmartuHas cpena, GyHKIIMOHATBHBIE TPeOOBaHMS,
3JIEMEHTHI CVY ]I | yuactHuku
(JIOKYMEHTHOHN CHCTEMBI)

5.2.1 | HopmaruBHas cpena | AHaJIM3 HOPMATUBHO-IIPABOBBIX aKTOB, B TOM YHCJIE
Cy /[ (HOKyMEHTHOM | JIOKaJIbHBIX, METOMYECKUX PEKOMEHIAIINM, TPaBHII,
CUCTEMBI) perJaMeHTHPYIOIIUX YIIpaBiIeHUe JOKYMEHTaMU B

OpraHu3aIu

5.2.2 | OcHOBHBIE AHanu3 OCHOBHBIX TeXHOJOTHYeCcKux mponeccoB CY /]
TEXHOJIOTHYECKHUE (IOKYMEHTHOM CHUCTEMBbI) Ha OCHOBE U3YUEHUS PETIaMEHTOB,
MIPOIECCHI CVY]l | nmpaBun, TpeboBaHU
(HOKYMEHTHOI CHCTEMBI)

5.2.3 | OGs3anHOCTH, poJM W | AHAJIN3 TOKHOCTHBIX PETJIAMEHTOB (MHCTPYKITHIN)
OTBETCTBEHHOCTh CIEINAJINCTOB, 3aHATHIX padoToil B CY /] (IoKkyMeHTHOI
PYKOBOJUTENEH u | cucreme)
crnenuaucToB B CVY /]

6 Cucrema  ynpaBieHusi | AHaIU3 CTPYKTYPHBIX SJIEMEHTOB CUCTEMBI YIIPaBICHUS
roCyJapCTBEHHBIMHU rOCYJJapCTBEHHBIMU JAaHHBIMH U METOJOJIOTHH YIIPaBICHUS
JTaHHBIMU rOCyapCTBEHHBIMU JAHHBIMU B OPraHU3AIINH, yUYaCTUE B

pa3paboTKe JOKATbHBIX HOPMATUBHBIX AKTOB IO YIIPABICHHUIO
rOCYAapCTBEHHBIMU JAHHBIMU OPTaHU3AINH

6.1 HopmatuBHnas cpena | AHain3 HOPMATUBHO-IIPABOBBIX aKTOB, B TOM YHCJIE
yIpaBieHUs JIOKaJIbHBIX, METOAMUECKUX PEKOMEH AU, TpaBul,
rOCyJapCTBEHHBIMHU perIaMEHTUPYIOIIUX YIPABICHUE TOCYIaPCTBEHHBIMHU
JAHHBIMU JAHHBIMU B OPTaHHU3AIII

6.2 [Tacopt AHaIN3 METOJ0JIOTUHU COCTaBJIEHHMS Macropra
rOCyAapCTBEHHOTO roCyAapCTBEHHOTO MH()OPMAIIMOHHOTO pecypca Uil y4acTue
MH(GOPMaLIMOHHOTO B €ro pa3paboTke
pecypca: TpebGoBaHUS TIO
3aMlOJIHEHUIO, BEJICHUIO,

IKCIIEPTHU3E

6.3 Peectp BHJIOB | AHAJIU3 METO0JIOTHH (POPMHUPOBAHUS PEECTpa
roCyJJapCTBEHHBIX TOCYAapCTBEHHBIX JIAHHBIX WJIH y4acThue B (POPMUPOBAHUU
JAHHBIX: TOPSAZIOK
3all0JIHEHUSI,  BEJICHUS,

SKCIIEPTHU3BI

6.4 TpeOGoBanus 1o | AHanu3 MeTo0J0TUU (GOPMUPOBAHUS U BEACHHUS MOICITU
(dbopMUpPOBaHUIO U | TOCYJJapCTBEHHBIX JaHHBIX UM y4acTue B ee GOpMUPOBAHUU
BEJICHUIO MOJIEH

TOCYJapCTBCHHBIX
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JTAHHBIX

6.5 TpeboBanus k AHaJn3 METOA0JIOI MU ONMCAaHUS TOCYJapCTBEHHBIX JaHHBIX
ONMCAHUIO WIN y4acTHe B UX ONHCAHUHU
roCyJIapCTBEHHBIX
JTAHHBIX

6.6 [Topsimok oLleHKH AHnanu3 Tpe0oBaHUH K OIEHKE Ka4eCTBA TOCYAapCTBEHHBIX
Ka4yecTBa JAHHBIX WM Y4acTUE B IPOBEJECHUN OLEHKU
roCyJIapCTBEHHBIX
JTAHHBIX

6.7 [Topsinok onpeneneHus AHanm3 opsiika oTnpeeIeHNs ATAJIOHHBIX TOCYIapCTBEHHBIX
ATAJIOHHBIX JAHHBIX WM Y9aCcTHE B OTPEICIICHUN 3TATOHHBIX
rOCyIapCTBEHHBIX TOCYTapCTBEHHBIX JaHHBIX
JTAHHBIX

6.8 TpeboBanus k Ananu3 TpeOOBaHUS K CUCTEMATHU3aLUU U TAPMOHHU3AIIH
CHUCTeMaTH3aluU 1 rOCyJIapCTBEHHBIX JAHHBIX MM Y4acTHE B IIPOIECCEe
rapMOHHU3AIUH CHCTEMaTH3aIM{ ¥ TAPMOHU3ALINHU TOCYAaPCTBEHHBIX TAHHBIX
rOCyIapCTBEHHBIX
JTAHHBIX

6.9 TpeboBanus k Amnanu3s TpeboBaHuil K POPMUPOBAHUIO BETOMCTBEHHON
(bopMHpOBaHHUIO BUTPUHBI JAHHBIX U MyOIMKALIUU TOCYAaPCTBEHHBIX JTAHHBIX
BEJOMCTBEHHOM WIN y4yacTue B OPMHUPOBAHUH BEJOMCTBEHHON BUTPHHBI
BUTPUHBI TaHHBIX U JAHHBIX U ITyOJIMKAIIMK TOCYJAPCTBEHHBIX JaHHBIX
myOJUKaIIN
rOCyIapCTBEHHBIX
JTAHHBIX

6.9 [Mopsimox AHanu3 nopsiika rnpeiocTaBieHus J0CTyna K
IPEOCTaBICHUS roCyJITapCTBEHHBIM JIAHHBIM U MIPEJOCTaBICHUS
JOCTyTIA K rOCyJIapCTBEHHBIX JAHHBIX MM Y4acTHE B pa3paboTKe
roCy1apCTBEHHBIM JIOKaJIbHBIX HOPMATHUBHBIX aKTOB OPTaHU3AIHH,
JAHHBIM U YCTaHABJIMBAIOLINX TOPSIOK MPEIOCTABICHUS JOCTYIA K
IPEOCTaBICHUS TOCYTapCTBEHHBIM JTAHHBIM H MIPEJOCTABICHUS
rOCyIapCTBEHHBIX TOCYTapCTBEHHBIX JAHHBIX
JTAHHBIX

6.10 | TpeboBanus Amnanu3 Tpe6oBaHUi K yIpaBISHUIO TOCYJapCTBEHHBIMU
yIpaBJICHUIO JTAHHBIMH B OpTaHaxX M OpraHU3alMiaX rocyAapCTBEHHOTO
roCy1apCTBEHHBIMH CEKTOpa WM y4acTHe B pa3paboTKe JOKAJIbHBIX
JTAHHBIMH HOPMATHBHBIX aKTOB OPTaHU3AIMH, YCTAaHABIMBAIOIINX

TpeOOBaHUS YIIPABICHHUIO TOCYIAPCTBEHHBIMH TaHHBIMH

6.11 | TpeboBanus k AHanu3 TpeboBaHMii K HHOOPMALIMOHHOW OE30MaCHOCTH
UH(POPMALIMOHHOM OI'MC EMIT HCY
6e3onmacuoctu PI'UC
EUITHCY

6.12 | Ouenka creneHu VYuyacTtue B pa3pab0TKe JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

3PCJIOCTH CUCTEMBI

OpraHu3anunu, yCTaHaBJIMBAIOIIUX Tpe6OBaHI/Iﬂ K OLICHKE
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yIpaBJIeHUS TaHHBIMU
oreparopa
rocyJ1JapCTBEHHOI'O
MH(GOPMaLIMOHHOTO

pecypca

CTCIICHU 3PCJIOCTU CUCTEMBI YIIPABJICHUA JaHHBIMU
OpraHu3aliy- OrepaTopa rocyJ1apcTBEHHOTO
nH()OPMAITMOHHOTO pecypca

7 IToaroroBka u 3amura
OTY€TA MO MPAKTUKE

CocraBiieHHE OTYETa, MPEACTABICHUE XaPAKTEPUCTUKH C
MeCTa MPOXOKACHUS MPAKTUKH, 3aII1UTa OTYETa

7.1 I[ToaroroBka oruera

OtueT MOXKET OBITh AHAIMTUYECKHM, @ MOXKET OBITh
MIPEJICTaBJICH B BUJIE Pa3pabOTaHHOTO JIOKATbHOTO
HOPMATHBHOTO aKTa, PErJaMEHTUPYIOIIETO BOIIPOCHI
yIOpaBieHUs JOKYMEHTaMH WM JaHHBIMU B OpraHU3aIuH, C
OTMCAaHUEM METOJIUKHU €r0 pa3padoTKu

. OTyer BKIIIOYAET CIIEAYIOIINE PA3AeIbl: TUTYJIbHBIN JIUCT,
coj/iepXKaHue, BBEJICHUE, OCHOBHYIO YacCTbh,
CTPYKTYPHUPOBAHHYIO [0  pa3jesiaM MPaKTUKH, 3aKII0UEHUE,
CIIMCOK MCTOYHUKOB U JIUTEPATYPbI, MPUII0KEHUA. Kaxapiit
pa3zies1 OCHOBHOM YacTH OTYeTa JOJKEH 3aBepIIaThCs
BBIBOJIAMU, COJIEP>KAIIIUMH OLIEHKY COOTBETCTBHUS 3JIEMEHTOB
CVY ]l (10OKyMEHTHOM CHCTEMbl) HOpPMAaTUBHBIM TPEOOBAHUAM
U TIPEIIOKEHUS IO KOPPEKTUPOBKE BBISIBJICHHBIX
HECOOTBETCTBUI. B 3akitoueHnu JOMKHBI OBITH CIEeTIaHbl
00001IEHHBIC BBIBOJIBI U MTPEITIOKEHUSI.

7.2 3amura oTueTa

3amura oT4eTa npeaycMaTpuBaeT IpecTaBiIeHne
00y4aromuMcs 0OTYeTa O IPOXOKICHUH IPAKTUKH,
XapaKTEPUCTHKH ¢ MeCTa MPOXOKIACHUS IPAKTUKU, OTBETHI HA
BOIIPOCHI 10 COJIEPKAHUIO OTUETA

8 dopmMa TpoOMEKYTOUHOMN
aTTeCcTaluu

3ayer ¢ OLEHKOH

3. OueHka pe3ysibTaTOB MPAKTHKU

3.1. ®opMbI OTYETHOCTH

@®opmamMu OTYETHOCTH IO MPAKTUKE SBISAIOTCA: TpaQUK HPOXOXKACHUS MPAKTUKU, OTUET
oOyuaromierocsi, TpeOOBaHUS K KOTOpoMy Mu3JokeHbl B 1. 7.1 Tabmuupsl «ConepxaHue
NPAKTUKWY, XapaKTePUCTHKA C MecTa poxoxaeHus npakTuku (IIpunoxenue 2-4).

3.2.Kputepun BBICTABIEHUS OLEHKU IO MPAKTHKE

bannsl/ Onenka 1o Kpurepun oneHkn pe3yiapTaToOB NPAKTUKH

[Tkana MPAKTHUKE

ECTS

100-83/ COTIIMYHOY/ BricTaBnsiercss o0yuaroniemycs, €Ciu XapaKTepUCTHKa C

AB «3a4TEHO MecCTa TMPOXOXKJIEHUS TPAKTHUKH COICPKUT BBICOKYIO
(oTyIm4HO)»/ MOJIOKHUTEIBHYIO OLEHKY, OTYET BBINOJHEH B IOJHOM
«3a4TEHO» COOTBETCTBUU C  TNPEIbSIBISIEMBIMU  TPeOOBaHUSIMH,

aHAJIMTHYECKass YacTh OTYETa OTIMYACTCS KOMIUICKCHBIM
MOAXOAOM,  KPEaTUBHOCTBIO M HECTaHJIAPTHOCTHIO
MBIIJICHUST ~ CTYJEHTa,  BBIBOJABI  OOOCHOBAaHBI U
MOAKPEIUICHBl 3HAYMTEIBHBIM  00BEMOM  (HaKTHIECKOTO
Marepuasa.
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OOyuaromuiicsi HMCUEpIBIBAIONIE U JIOTUYECKH CTPONHO
u3naraeT yuyeOHbI MaTepuall, yMeeT YBSI3bIBaTh TEOPHUIO C
NPaKTUKOH,  CHpaBIsETCS C  pPELICHHEM 3a1a4
npodeccHoHaNbHOM HaNpaBlIEHHOCTH BBICOKOTO YpPOBHS
CIIO)KHOCTH,  TPaBUIBHO  OOOCHOBBIBAET  MPUHSTHIC
peIIeHus.

Komnerennun, 3aKpEIUICHHBIE 3a IIPaKTUKOM,
c(hopMUPOBaHbBI HA YPOBHE — «BBICOKUIY.

82-68/

«XOpOIIOoY/
«3aYTCHO
(xopor10)»/
«3aYTCHO»

BeicraBnsiercss oOydaromeMycs, €CiIM XapaKTepUCTHKA C
MecTa IIPOXOXKICHUS IIPaKTUKHU COZIEPKUT
ITOJIOKUTENBHYIO OILICHKY, OTYET BBINOJHEH B LEJIOM B
COOTBETCTBUH C MpPEIbsIBIIEMbIMU TpeOOBaHUAMU 0Oe€3
CYIIECTBEHHBIX HETOYHOCTEH, BKIIOYaeT (HaKTHIECKUN
MaTepuall, COOpaHHbIM BO BpeMs POXOXKACHUS MPAKTUKHY. .
OOyuarommiicss TPaBHIBHO MPHUMEHSET TEOPETHUECKUE
MOJIOKEHUSI  IIpU  PELICHUMM  IPAKTUYECKHUX  3a1ad
npo()ECCUOHATIBHON HAINPABIEHHOCTH PAa3sHOIO YPOBHs
CJIO)KHOCTH, BJIaZIceT HEOOXOIUMBIMH ISl 3TOTO HaBBIKAMU
U IpUEMaMHU.

Komnerenuuu,  3akpemi€HHble 332  AMCLUIUIMHOM,
c(hOpMHPOBAHBI HA YPOBHE — «XOPOIIHIA».

67-50/
D.E

«YAOBIETBOPHU-TEN
BHOY/

«324TEHO
(YIOBIETBOPH-TEI
BHO)»/

«3a4TECHO»

BricTaBnsercss oOydaromeMycsi, €Clii XapaKTepUCTHKA C
MecTa MIPOXOKICHUS MIPaKTUKHU COAEPKUT
MOJIOXKUTEIBHYIO OIICHKY, OT4YeT IO O(OPMIICHHIO U
COAEP)KAHUIO YAaCTHUYHO COOTBETCTBYET CYIIECTBYIOIIUM
TpeOOBaHUSAMHU, HO COJEPKUT HETOYHOCTH M OT/ACIIbHBIC
(dakTHYeCKue OMMOKHA, OTCYTCTBYET WJUTFOCTPATHUBHBIN
MaTtepuall.

OOyuaromuiicsi UCTIBITHIBAET ONPEACIEHHBIC 3aTPyTHCHHS
B NIPUMEHEHUH TEOPETHUUYECKUX IOJIOKEHUW TIPU PEIIECHUUN
MPaKTUYECKUX 3a/1a4 MPopeCcCHOHATHHOM HAMPABICHHOCTH
CTaHJapTHOTO YPOBHS CIIOJKHOCTH, BIaJEeT
HEOOXOIMMBIMHM JJII 3TOr0 0Oa30BBEIMM HABBIKAMH U
IpUEMaMHU.

Komnerenmnm, 3aKPEIJIEHHBIE 3a JUCITATIINHOM,
c(hopMHpOBaHbI HA YPOBHE — «OCTATOYHBII).

49-0/
F,FX

«HEYJOBJIECTBOPUT
eJILHOY/
HE 3a4TEHO

BeicTraBnsercs oOydaromieMmycs, €ciau XapaKTepUCTHKa C
MeCTa  IPOXOXKACHUS  IPAKTUKM  HE  COJNEPXKUT
MTOJIOKUTENBHON OLIeHKU. OTYeT mpeCcTaBlIeH HE BOBPEMS
U HE COOTBETCTBYET CYIIECTBYIOIIUM TPEOOBAHUSM.
OOyyaromuiics HCIBITHIBAET CEpPbE3HBIE 3aTPYAHEHUS B
[IPUMEHEHUN TEOPETUYECKUX IIOJOKECHUM IIPU PELICHUU
MPAKTUYECKHX 3a]a4 NMpoQeccHoHaNbHON HalpaBIE€HHOCTH
CTaHJApPTHOIO  YPOBHA  CIIOKHOCTH, HE  BIIQJEeT
HEOOXOUMBIMHU IS 3TOTO HAaBBIKAMU U MPUEMaMHU.
KomneTeHMn Ha ypoBHE «JIOCTaTOYHBIN», 3aKPETIEHHBIE
33 TUCHUIUIMHOM, HE CPOPMHUPOBAHBI.

3.3. Onenounple cpeacTBa (MaTepHanibl) ISl TPOMEKYTOYHOW aTTECTAIMM OOYJarOITUXCsI

MO TIPAKTHKE

[IpumMepHBIE BOMPOCH K MPOMEKYTOYHOM aTTECTAllUU:
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Kaxue nokymeHTsl cocTaBisoT HopmaTuBHYIO cpeny CVY 1 (10KyMEHTHOM CHUCTEMBI)
opranuzanuu (cTpykTypHoro noapaszaeneuaus)? (I1K-6).

Kakue TtexHonornyeckue mpoLecChl IO YIPaBiICHUIO JOKYMEeHTamHu mnopaaepxuBaer COJI
opranuzanuu (cTpykTypHoro noapazaenenus). (I1K-6).

Kaxk pacnpenenenbl 00s3aHHOCTH, POJIM U OTBETCTBEHHOCTh PYKOBOJIUTENEH U CIICIIUATICTOB
OopraHu3anuu (CTpyKTypHOTO MOapa3ieNieHus) B cucteMe ynpasienus qokymentamu.(I1K-6).
Uro npencrasisier cob0il peecTp BUIOB roCyJapCTBEHHBIX JAHHBIX U KAKOBO €T0 Ha3HauYeHUeE?
(ITK-?).

UYro Takoe nacnopt I'MP ? C kakoii nensto on cocrasusercs? (I1K-7).

C kako# 1enpio mpoBoauTes skcrneptusa nacnopra ['MP? (ITK-7).

C KaKoil 11eIb10 IPOBOIUTCS AKCTIIEPTH3A ONMKMCAHUS BUAA TOoCcyaapcTBeHHbIX HaHHbIX? ([TK-7).
Yro mpeacTaBisieT co00i MoJIeb TOCYy1apCTBEHHBIX TaHHBIX? J[J1s yero oHa cozmaercs? (ITK-7).
Kakue mokaszarenu ciykaT JJIsl OTpeIeJICHUs KauecTBa rocyaapcTBeHHbIX gaHHbIX? (ITK-7).
KakoB mopsi/1ok 1 3Tambl OIEHKH KayecTBa rocyaapcTBeHHbIX qaHHbIX? (ITK-7).

KaxkoB nopsiiok orpezesieHust 3TaJOHHBIX TocyaapcTBeHHBIX AJaHHbIX? ([1K-7).

Yrto moapazyMeBaeTcs oI cucTeMaru3aieid rocyaapctBeHHbIX gaHHbIX? (ITK- 7).

Uto moHMMaeTCs 1o rapMOHM3anueit rocyrapcTBeHHbIX TaHHbIX? (ITK-7).

Onummure CTPYKTypy U coepkaHue agMuHucTpaTuBHOro pernamenta. (I1K-7).

KakoBo Ha3HaueHMe aJIMHHHCTPATUBHOTO pEriIaMEHTa MPEJAOCTABICHUS TOCY/IapCTBEHHBIX,
MyHuUIUNaIbHeIX yeyr? (ITK-1);

Ha ocHoBe jelicTBylomiero 3akOHOAATENIbCTBA  JAalTe  XapaKTEpUCTUKY  CTaHIAPTY
MPEIOCTaBICHUS TOCYIaPCTBEHHBIX, MyHUIIUNIAIbHBIX yeiyT.(ITK-1).

B uem 3aximodaroTcs mNpeUMyIIECTBA MPEAOCTABICHUS] YCIYr HACEJIICHUIO B SJICKTPOHHOU

dbopme? (TIK-1).

4. YyeOHO-MeToANYeCKOe U MH(POpPMAIIMOHHOE O00eCIeYCHHE MPAKTUKU
4.1. CHoucok HMCTOYHUKOB W JUTEPATypPhI

Nctounuku

OcHOBHbIE
[MocranoBnenue IlpaButensctBa P® or 19.01.2005 N 30 "O TunoBoMm periiameHrte
B3aUMOJICCTBUSL  (pemepaibHBIX  OpPraHoB  HWcmojgHuUTenbHOM  Biactu'//  "CoOpanue

3akoHojarenbcTBa PO", 24.01.2005, N 4, cr. 305. DnektponHbIi pecypc] — Pexxum moctyma:
http://www.consultant.ru/document/cons_doc LAW_ 51324/

[MocranoBnenne IlpaBurenscTBa Poccuiickoit @eneparmm ot 11 HOosiOps 2005 1. N 679 "O
MopsAaKe pa3pabOTKW W YTBEPXKIACHHS aJMUHUCTPATUBHBIX PErJIaMEHTOB  HCIOJTHEHUS
TOCY/apCTBEHHBIX (QYHKIHKA (TIPEIOCTaBICHUSI TOCYIAPCTBEHHBIX YCIyT)" [DIEKTPOHHBIHN
pecypc] — Pexxum moctyna: http://base.garant.ru/188834/

Oepepanbubiit 3akoH ot 27.07.2010 N 210-®3 "OO6 opraHuzauud MpeaoCTaBICHUS
FOCYyIapCTBEHHBIX W MYHMIIMIAIBHBIX yCIyr' [DneKTpoHHBIM pecypc] — Pexum moctyna:
http://www.consultant.ru/document/cons_doc LAW_103023/

[TocranoBnenue IlpaButensctBa Poccuiickoit ®Penepanun ot 24.10.2011 N 861 "O
(denepalbHBIX ~ TOCYJApCTBEHHBIX  HMH(POPMAIIMOHHBIX  CHCTEMaX,  00eCIIeUHBarOIINX
MPEeIOCTaBICHNE B JJIEKTPOHHOH (opMe TOCYAapCTBEHHBIX M MYHHUIMUMANBHBIX YCIyT
(ocymectBnenune ¢ynkiuin)" (Bmecre ¢ "[lomokernnmem o ¢enaepanbHOR TOCyAapCTBEHHOM
nHpopmanoHHol cucreme "denepanabHBId peecTp TOCYNAPCTBEHHBIX W MYHHUIIUIAIBHBIX
yeryr (pynkmmii)", "llpaBunamu BeneHus ¢enepaibHONW TOCYIApCTBEHHON HH(DOPMAIIMOHHOM
cucteMbl "®denepaabHbIi PeeCTp TOCYMAPCTBEHHBIX W MYHHUIMITAJIBHBIX yCIyT ((QyHKIHN)",
"[MonoxxerneM o (enepabHOM TOCyIapcTBeHHON MH(DOpMAIMOHHON cucTteMe "ENuHBIN mopTan
TOCYJAapCTBEHHBIX M MYHHUIIUNIAIBHBIX yCayr (yHkimit)", "TpeOoBaHHSIMU K PETHOHATBHBIM
nopTajiaM TOCYAapCTBEHHBIX U MYHUIUMAIBHBIX yCIyr (GyHKumid)") (¢ U3M. U JOI., BCTYI. B



http://www.consultant.ru/document/cons_doc_LAW_51324/
http://www.consultant.ru/document/cons_doc_LAW_51324/
http://www.consultant.ru/document/cons_doc_LAW_51324/
http://base.garant.ru/188834/
http://base.garant.ru/188834/
http://base.garant.ru/188834/
http://www.consultant.ru/document/cons_doc_LAW_103023/
http://www.consultant.ru/document/cons_doc_LAW_103023/
http://www.consultant.ru/document/cons_doc_LAW_103023/
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CUITY c 01.01.2019) [D71eKTpOHHBII pecypc]
//https://www.consultant.ru/document/cons_doc LAW 120963/

[Mocranosnenue IlpaBurensctBa PO ot 03.06.2019 Ne710 «O mpoBeneHHH SKCIIEPUMEHTA TIO
MOBBIIICHUIO KAauyecTBa M CBSI3aHHOCTU JIaHHBIX, COJAEPIKAIIUXCS B TOCYJIAapPCTBEHHBIX
WH(POPMALMOHHBIX pecypcax»
http://www.consultant.ru/document/cons_doc LAW_326407/92d969¢26a4326¢5d02fa79b8f9cf
4994ee5633b/

[TocranoBnenue IlpaButensctBa P® ot 22.12.2012 N 1376 "OO6 yrtBepxkaenuu IlpaBun
OpraHu3alu JIeATETLHOCTH MHOTO(YHKITHOHATHHBIX LIEHTPOB MPEAOCTABICHUS
TOCY/IapCTBEHHBIX M MYHHUIHMMNAIbHBIX ycayr") OduuuanbHbI HHTEPHET-MOPTal MPaBOBOM
nHpopmanuu. URL: https://www.consultant.ru/document/cons doc LAW 139747/
[TocranoBnenue IlpaButensctBa MockBel oT 23.04.2014 N 219-IIIT "O6 opranuzanuu
NESTEIIbHOCTH MHOTO(YHKITMOHATHHBIX [IEHTPOB MPEIOCTABICHUS TOCYJApCTBEHHBIX YCIYT Ha
tepputopuu Topona MockBel" (BMecte ¢ "IlepedHeM TroOCymapCTBEHHBIX M HMHBIX YCIYT,
MPEIOCTABIIIEMbIX B MHOTO(QYHKIIMOHATBHBIX IICHTPAX TMPEAOCTABICHHUS TOCYIapCTBEHHBIX
ycnyr Ha Tepputopuu Topoaa Mocksel", "IlomoxxeHneM 00 opraHu3amuu ACATEIHHOCTH
MHOTO(QYHKIIMOHATBHBIX IICHTPOB TPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYT HAa TEPPUTOPUU
ropoga Mocksbl", "llepeuHeM TPaBOBBIX aKTOB (OTAEIBHBIX IOJIOKEHUH IPABOBBIX AKTOB)
ropoga MOCKBBI, TNpHU3HaBaeMbIX yTpaTHBIIUMH cuiy", "CraHmapToM 0O0CITy>KUBaHHS
3asiBUTENIE TpU OpraHU3alMM MPEIOCTABICHUS TOCYIApCTBEHHBIX W MHBIX YCIyI B
MHOTO(QYHKITMOHATBHBIX IICHTPaX IMPEAOCTABICHHUS TOCYJAPCTBEHHBIX YCIYT HAa TEPPUTOPUU
ropoga Mocksel", "llepeuHeM TONMONMHUTEIBHBIX T'OCYJAPCTBEHHBIX U HWHBIX  YCIYT,
MPEIOCTABIIIEMbIX B MHOTO(QYHKIIMOHATBHBIX IICHTPAX TMPEAOCTABICHHUS TOCYIapCTBEHHBIX
YCIIyT TOPOICKOTO U OKPY>XKHOTO 3HAUEHHUS HA TEPPUTOPUU ropoaa MOCKBBI [DNEKTpOHHBIN
pecype] /'  OdunumanbHelii  HMHTEPHET-MOPTAJ  NPABOBOM  HHOOpMAaIUU. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=MLAW &n=153842#NZcBnhToa
M6sL.09q

Pacniopsixenune IlpaButensctBa Poccuiickoit @eneparuu ot 28 urons 2017 1. Ne 1632-p [O6

YTBEPKICHUU IpOrpaMMBbI «udposas 3KOHOMHKA Poccuiickoit
®denepanmmy» |.https://www.consultant.ru/document/cons doc LAW 221756/
[Tacnopt (henepanbHOTrO MPOEKTa "udpoBoe roCyIapCTBEHHOE yrpaBiieHue"

(yTB. mpe3uanyMom [IpaBUTETHLCTBEHHONW KOMHUCCHU MO IIU(PPOBOMY Pa3BUTHIO, HCIIOIH30BAHHIO
WHPOPMAIMOHHBIX TEXHOJOTUH IS YJIYYIICHUS KadecTBa JKU3HH M YCJIOBHM BEICHUS
MpeapUHUMATETBCKOU JIeATEIIbHOCTH, MIPOTOKOJI oT 28.05.2019 N 9)
http://www.consultant.ru/document/cons_doc LAW_328938/

Pacnopsixenune IlpaBurensctBa PO ot 03.06.2019 N 1189-p <O6 yrBepxkaennn Konuenmun
co3manus U (YHKIMOHHPOBAHWS HAIMOHAIBHON CHCTEMBI YIIPABJICHUS IaHHBIMH M IUIaHA
Meponpuatuii  ("IOPOXKHYIO KapTy'") MO CO3JaHUI0 HAIMOHAIBHOW CHCTEMBI YIIpaBICHUS
naHabpIMA Ha 2019 - 2021 rogsr> http://www.consultant.ru/document/cons_doc LAW_326265/
[Ipukaz MwunskoHOMpa3BuTusa Poccum ot 21 mapra 2018 r. Ne 137 «O06 yTBepKIeHUH
npuMepHO (HOPMBI 3ampoca O TPEAOCTABICHHHM HECKOJIBKUX TOCYJApCTBEHHBIX U (WJIH)
MYHHIIUIIATIBHBIX YCIYT B MHOTO(YHKIIMOHATIBHBIX HEHTPaX MPEIOCTaBICHUS TOCYIapCTBEHHBIX
U MYHHUIIUIAIBHBIX yCIryr».https:// www.consultant.ru/document/cons doc LAW 294638/
Enunbie TpeGoBaHUA MO YIPABICHUIO TOCYJapCTBEHHBIMH JaHHBIMU. [IpoekT. AHanuTuyeckuit
LEHTP pu IIpaBuTenbcTBe Poccuiickoit ®enepaunu
https://digital.ac.gov.ru/upload/iblock/4e0/OcnoBaas%204acts.pdf;
https://sn.ac.gov.ru:5001/sharing/Y XoFn1HoR

Jlutepatypa:
OcHoBHas


http://www.consultant.ru/document/cons_doc_LAW_326407/92d969e26a4326c5d02fa79b8f9cf4994ee5633b/
http://www.consultant.ru/document/cons_doc_LAW_326407/92d969e26a4326c5d02fa79b8f9cf4994ee5633b/
http://www.consultant.ru/document/cons_doc_LAW_326407/92d969e26a4326c5d02fa79b8f9cf4994ee5633b/
http://www.consultant.ru/document/cons_doc_LAW_326407/92d969e26a4326c5d02fa79b8f9cf4994ee5633b/
http://www.consultant.ru/document/cons_doc_LAW_328938/
http://www.consultant.ru/document/cons_doc_LAW_328938/
http://www.consultant.ru/document/cons_doc_LAW_328938/
http://www.consultant.ru/document/cons_doc_LAW_326265/
http://www.consultant.ru/document/cons_doc_LAW_326265/
http://www.consultant.ru/document/cons_doc_LAW_326265/
https://digital.ac.gov.ru/upload/iblock/4e0/Основная%20часть.pdf
https://digital.ac.gov.ru/upload/iblock/4e0/Основная%20часть.pdf
https://digital.ac.gov.ru/upload/iblock/4e0/Основная%20часть.pdf
https://digital.ac.gov.ru/upload/iblock/4e0/Основная%20часть.pdf
https://digital.ac.gov.ru/upload/iblock/4e0/Основная%20часть.pdf
https://sn.ac.gov.ru:5001/sharing/YXoFn1HoR
https://sn.ac.gov.ru:5001/sharing/YXoFn1HoR
https://sn.ac.gov.ru:5001/sharing/YXoFn1HoR
https://sn.ac.gov.ru:5001/sharing/YXoFn1HoR
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Kabamos C.IO. DieKTpoHHOE MPaBUTENBCTBO. DIEKTPOHHBIA JOKYMEHTOOOOPOT. TepMUHBI H
ompeneneHus: YdeOHoe mocoome. - 1. - MockBa: OOO "HayyHo-M3#aTeNbCKUN ILICHTP
HMH®D®PA-M", 2017. - 320 c. - ISBN 9785160068350.[DnekTpoHHbIi pecypc] - PesxkuMm gocryma:

http://znanium.com/go.php?id=809828.
Kacarkuna H. M. OrtkpbiToe npaBuTenbcTBO 3a pyOexxoMm. IlpaBoBoe perynupoBaHue u
npaktuka: Monorpadus. - 1. - MockBa: OOO "Hayuno-uznparensckuii nenrp UHOPA-M",
2016. - 284 c. - ISBN 9785160106427. - [OnektpoHHbIH pecypc]| - Pexum npocrymna:
http://znanium.com/go.php?id=497053
Jlapun M. B. NndopmannonHoe obecrnieueHue ynpapieHHUs [DIEKTPOHHBIA pecypc]: yueOHoe
nocobue / Jlapua Mmuxaun BacunbeBuu; M. B. Jlapun; [M-Bo o0pa3oBanus u Hayku Poc.
Oeneparun, denep. roc. OroKEeTHOE 00pa30oBaT. yupekJaeHHe Boicil. oOpa3oBanus "Poc. roc.
ryMaHUTapHbld yH-T"]. - OnektpoH. maH. - Mocksa: PITY, 2018. - 278, [1] c. - ISBN
978-5-7281-2036-0. - Pexxum nocryna: http://elib.lib.rsuh.ru/elib/000012473.
Cunopenko 32.J1., bapuun U.H., Xucamora 3.1. 3ddexTuBHOCTS IMPPOBOTO rOCy1apCTBEHHOTO
yOpaBIeHUS: TEOPETUYECKHE U TMPHUKIAIHBIE acmekThl // Bompocel TocynapCTBEHHOTO U
MYHHUIIMTIAJIEHOTO yrpasiienus,2019. No2. C.93-104.
https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-teoretich
eskie-i-prikladnye-aspekty/viewer
XaumoB B.3. ®opmupoBaHrue HOPMATHUBHOTO TOJIS TP MPOSKTHPOBAHUH IIEHTPOB 00pabOTKH
nanabIx // Bectamk BHUMJIAL, 2019. Ne6. C.70-79.
http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf

JomnonauTenpHas
AnnpeeBa JI.A. IlpaBoBas mpupoAa U KAa4eCTBO OKa3aHUS YCIYT B MHOTO(YHKIIMOHATBHBIX
IEHTpaxX TOCYJAapCTBEHHbIX W MyHHUIMNanpHbIX yeuyr (M®Il) // Hayunbsie Ttpyasl
Cesepo-3anaanoro uucturyra ynpasienus. — 2016. —T. 7. Ne 4 (26). — C.26-39.
becnmaoBa [I.E., Mopo3oBa C.A. OueHka »KOHOMHUYECKOTO 3(ddeKxTa OT HCHOJIb30BaHUS
CEPBHCOB 3JICKTPOHHOTO MPABUTEILCTBA // DIEKTPOHHOE HAYYHO-IIPAKTUIECKOE MEPHUOUIECCKOE
u3nanne "OkoHomuka U couuyM". - Ned (13) (okTsa0pw-mekadpb, 2014). - [DneKTpOHHBIN
pecypc] — URL: http://www.iupr.ru. — C. 1-8.
Crott 3. Ludposoe npaButenscTBo 2020. ITepcnektussl mist Poccun, anpens 2016. - Mocksa:
BcemupHnsrii 6ank: MHCTUTYT pa3Butus uHGopmamroHHoro oodmecTtsa, 2016. - 79 c.
Texnonoruu co3ganusi MHOro()yHKIMOHAJIBHBIX LEHTPOB MPEIOCTAaBICHUS TOCYJapCTBEHHbBIX U
MyHuUIUnaneHeix yeayr [Tekcr] / mon pen. K.M. INonmoBmmuCckoro. — M.: M3parensckuii oM
HNY BIID, 2011. - 104 c.

4.2 TlepedyeHr pecypcoB MHGOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHONW  cetn «HTepHEeT»
Enqunplii mopTtan rocyJapCTBEHHBIX U MYHUIMNANBHBIX yCIyT ((QYHKIUH) [DIEKTpOHHBIN
pecypc]. Pexxum nocryna: http://www.gosuslugi.ru.

Enunblit mopTain 3meKTpoHHON MoAnCH [ DNEKTPOHHBIH pecypc]. Pexum mocryna: http://iecp.ru/
MunuctepcTBo 1 poBOro pa3BUTHA, CBSI3U Y MacCOBBIX KOMMYHHUKAIUI
Poccuiickoit @enepanuu [DnekrponHbiit pecypc]. Pexxum goctyma: http://digital.gov.ru/
MUHUCTEPCTBO SKOHOMHMYECKOTO pa3BUTHUS [DJeKTpoHHbIA pecypc]. Pexum pocrymna:
http://economy.gov.ru/.

[IpaBurensctBO Poccuiickoit Deaepanun [InekTpoHHbIN pecypc]: Odbunmanbubeiii cait. Pexxum
noctyma:http:/government.ru/.

DNeKTpOHHOE TIpaBUTEILCTBO Poccum [DnextponHbld pecypc]: Odunmanbapiii caiT. Pexum
noctyna:http:/ www.tadviser.ru.

denepanbHOE areHTCTBO IPABUTEILCTBEHHOW CBsi3u W uHGopmaruu 1pu  [Ipesumente
Poccuiickoit @eneparuu [DnekrponHblil pecypc]. Pexxum goctyma: http://fagei.ru/

denepanbHOE apXUBHOE areHTCTBO [DJeKTpoHHBIA pecypc|: OdwuimanbHblii caiT. Pexum
noctyra: http://archives.ru/.
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OdunmanbHBIl  MHTEPHET-TIOPTAN  MpPaBOBOM  WHGpopManuu  [DNEKTpOHHBIH  pecypc].
Odunmanbupiii caidT. Pexxum goctyna: http://www.pravo.gov.ru

Nudopmanmonno-npaBoBoii mopran 'TAPAHT [Dnextponnsiii pecype]. OdunmanbHbid Caidr.
Pexxum noctyma: http://www.garant.ru

NudopmanmonHO-1IpaBoBOH nopran Koncynprantllntoc [DneKTpOHHBIH pecypc].
Odunmanbrpiii caiiT. Pexxum goctyna: http://www.consultant.ru

DOnekTpoHHbIe  O(HCHBIE  CHUCTeMBl  [DJEKTpOHHBIM  pecypc]. Pexum  moctyma:
https://www.eos.ru/eos_delopr/eos delopr intesting/111/16158/

ObY «Bcepoccuiickuil HayqYHO-UCCIEA0BATEIbCKUN HHCTUTYT JOKYMEHTOBEICHUS U APXUBHOIO
nenay (BHUNIOAL) [Dnexkrponnsiii pecypc] /BHUNIA/L - Pexxum noctyna: www.vniidad.ru
denepalibHBIN MOPTAT MPOSKTOB HOPMATUBHBIX aKTOB https://regulation.gov.ru/

OdunmanbHplii HHTEpHET-TIOpTaN MpaBoBoi nHpopmarmu. URL: http://pravo.gov.ru

[Topran noOAAEpKKM THUIOBBIX pelIEeHHWH MUHUCTEpCTBA HKOHOMHYECKOTO  Pa3BUTHUS
Poccuiickoit deneparuu [Inexkrpornsiid pecypce] // URL: http:// www.pgu-support.ru/web/spgu/
Enunas cucrema WACHTH(QUKAIMM MW ayTCHTH(UKANMK [DICKTpOHHBIA  pecype] //
OdunmanbHbIT WHTEPHET-TIOpTAII roCy1apCTBEHHBIX YCIYT. URL:
https://esia.gosuslugi.ru/registration/

HanmonaneHelii (oHA adropuTMOB M MPOTPAMM JUIS AJIEKTPOHHBIX BBIYMCIUTENBHBIX MAIIHH
[DnmextponHblii pecype] // OdunmanbHbli WHTEPHET — TOpTal MUHUCTEPCTBA CBSI3U U
MaccoBbix kommyHuKanuid. URL: https://portal.eskigov.ru/nfap?unauth=1

Odummansaas Poccus [DnextponHblii pecype]| // CepBep OpraHoB TOCYIapCTBEHHOH BIIACTH
Poccutiickoit ®eneparuu. URL: http://www.gov.ru/

Odwunmanpapiii uHTEpHET - calT ['BY ropoma MockBbel "MHOTOGYHKIIMOHATLHBIC IICHTPHI
MIPEAO0CTABIICHHSI TOCYIapCTBEHHBIX yCayr" [DnekTponnsiii pecypc] // URL: https://md.mos.ru/
EnuHbI peecTp pOCCHICKUX TpOrpaMM ISl 3JEKTPOHHBIX BBIYUCIHUTEIBHBIX MaliuH U 0a3
JAHHBIX [DJeKkTpoHHBIM pecypc] // OdurnumanpHbpli CaWT omepaTopa €IWHOTO0 peecTpa
POCCHICKHMX TIpOTpaMM JUISl JJCKTPOHHBIX BBIYUCIUTENBHBIX MalIMH W 0a3 JaHHBIX B
nH(pOpMaMOHHO-TeIEKOMMYHUKaIMOHHOM ceTn «IHTepHeT». URL: https://reestr.minsvyaz.ru/

5. MarepuaibHO-TexHHUECK as 0a3a, HeoOXonuMMas AJis MPOBEACHUS MPAKTUKHU

HaumeHnoBaHue npeanpuaTus, y4pexIeHus, MarepuanbHO-TeXHUYECKOE oOecreueHne
OpraHu3aLuu pabouero Mecta obydarouierocs

Oprassl ¥ OpraHu3alMy rocy1apCTBEHHOTO

CEeKTOpa APM rocciyxariero

CocTaB nporpaMMHOT0 00€CIICUCHHUS:
1. Windows

2.  Microsoft Office

3. Kaspersky Endpoint Security

6. OpraHmauI/m HOpaKTUKW I JIUL ¢ OrpaHUYCHHBIMHA  BO3MOXXHOCTAMHA 310POBbs

[Ipu HEOOXOAMMOCTH MporpaMma HPAKTUKH MOXeT OBITh aJanTHpOBaHA IS
obecrieueHuss 00pa30BaTEIIBHOrO IpoIecca JUIaM C OrPAHHUYCHHBIMA BO3MOXKHOCTSIMU
3JI0POBBS, B TOM YHCIIE JUIS JUCTAHIIMOHHOro oOydeHHus. sl 3TOro oT CTyJeHTa TpeOyercs
MPEACTaBUTh 3aKIIIOUYCHHE TCHXO0JIOro-Menuko-nenarorndeckoi komuccuu (IIMIIK) n nuanoe
3asBJICHUE (3asIBJICHUE 3aKOHHOTO TIPEJCTABUTEI).

B 3akmouennn [IMIIK nomkHO OBITE TPOIHUCAHO:
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https://regulation.gov.ru/
https://regulation.gov.ru/
http://pravo.gov.ru/
http://pravo.gov.ru/
http://pravo.gov.ru/
http://www.pgu-support.ru/web/spgu/
http://www.pgu-support.ru/web/spgu/
http://www.pgu-support.ru/web/spgu/
https://esia.gosuslugi.ru/registration/
https://esia.gosuslugi.ru/registration/
https://esia.gosuslugi.ru/registration/
https://portal.eskigov.ru/nfap?unauth=1
https://portal.eskigov.ru/nfap?unauth=1
https://portal.eskigov.ru/nfap?unauth=1
http://www.gov.ru/
http://www.gov.ru/
http://www.gov.ru/
https://md.mos.ru/
https://md.mos.ru/
https://md.mos.ru/
https://reestr.minsvyaz.ru/
https://reestr.minsvyaz.ru/
https://reestr.minsvyaz.ru/
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- pexoMeHayeMas yueOHast Harpy3Ka Ha oOydaromierocs (KOJMYECTBO AHEW B HENENI0, YacoB B
JICHB);

- 000opyOoBaHUE TEXHUUECKUX YCIOBHH (MMPU HEOOXOAUMOCTH);

- CONpOBOXKJEHUE M (WJIHM) MPUCYTCTBUE POAUTENEH (3aKOHHBIX NpEICTaBUTENECH) BO BpeMs
ydeOHOro mpoiecca (Mpu HeOOXOAMMOCTH);

- OpraHu3anus TMCHXOJIOTO-TIEJarOTMYeCKOro COMPOBOXKICHUE OOYYaIOLIErocss € yKazaHHeM
CIIEIHUATUCTOB U IOMyCTUMOM HArpy3kH (KOJUYECTBA YaCOB B HE/IECIIIO).

Jnst ocymiecTBieHUs! MPOLEAYp TEKYLIEro KOHTPOJS YCIEeBAEMOCTH U MPOMEKYTOUHOM
aTTecTaluy OOYYaIOUIMXCS MPU HEOOXOAMMOCTH MOTYT OBITH CO3JaHbl (DOHIBI OIEHOYHBIX
CPEICTB, AaJalTUPOBAHHbIE [JIs JIUI C OrPAaHUMYEHHBIMH BO3MOXHOCTSMHU 3JI0pPOBbS U
MIO3BOJISIIOINME OIEHHUTH JOCTIKECHHE MMM 3allJJAaHUPOBAHHBIX B OCHOBHOW 00pa3oBaTEeNbHOU
nporpaMMe pe3yjbTaToB OOydeHHsS U YPOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETECHIIUM,
3asBIICHHBIX B 00pa30BaTEIbHON MPOrpaMMe.
®dopma npoBeNeHHUS TEKylmled W HWTOTOBOM aTTecTalud [Ais JHMI C OrpaHUYCHHBIMU
BO3MOXXHOCTSIMH 3JI0POBbsSI YCTAHABJIHMBAETCS C YYETOM WHAMBUIYAIBHBIX NCHUXO(DHU3MUECKUX
0CcOOeHHOCTEH (YCTHO, MUChbMEHHO (Ha Oymare, Ha KOMITbIOTEpE), B opMe TECTUPOBAHUS U T.11.).
[Ipy HEOOXOOMMOCTH CTYAEHTY MPENOCTaBISIETCS OMOJHUTENFHOE BpEeMs ISl MOJITOTOBKH
OTBETa Ha 3a4eTe WM SK3aMEHe.

®opma mpoBeneHUs MPAKTHKH UIs OOydYalOMIMXCs W3 YHCIa JIUI C OrpaHUYECHHBIMHU
BO3MOXXHOCTSIMU 3JI0pOBbsl (MHBAJUAHOCTHIO) YCTAHABIMBAETCA C YYETOM HHIWBUIYaJTbHBIX
ncuxou3nueckux ocoOeHHOCTe! B opMax, aIalTHPOBAHHBIX K OTPAaHUYEHUSIM UX 370POBBS U
BOCTpuUATUs HHGOpMaluu (yCTHO, TUCbMEHHO Ha Oymare, IMCbMEHHO Ha KOMITbIOTEpE U T.I1.).
Br16op MecT mpoxXoXkaAeHHs PAKTUK IS HHBAJIHUIOB U JIMII C OTPAaHMYEHHBIMH BO3MOXXHOCTSIMH
3nopoBbs  (OB3) mpousBogutcss ¢ ydeToM TpeOOBaHUM UX JIOCTYMHOCTH [UIsl JIaHHBIX
00yJaromuxcss ¥ PeKOMEHAIUN MEINKO-COIIMATbHON SKCIEPTU3bI, a TaKKe MHIUBUIYaTbHOU
nporpaMMe peadWIMTallii WHBANWAA, OTHOCHUTEIHLHO PEKOMEHJIOBAHHBIX YCJIOBUW M BHJIOB
Tpyna.

[Tpu HanpaBiaeHnun uHBanuAa u odyyaromnierocst ¢ OB3 B opranuzanuio Wi npeanpusITie
JUIE  TIPOXOXJIEHHUS  NPEAYCMOTPEHHOW  y4eOHBIM  IUIAHOM  TPAKTUKA  YHUBEPCUTET
COTJIACOBBIBACT C OpraHu3amuei (mpeampusTueM) YCIOBHS W BUABI TpPyAa C Y4YETOM
PEKOMEHJAUUN  MEIHUKO-COLMAJIBbHOM  JKCIEPTU3bl W WHIAMBUAYAJIBHOM  MPOTPaMMBbI
peabunutarnuu uHBanMKUAA. [Ipy HE0OXOAMMOCTH ISl IPOXOXKACHUS MPAKTUK MOTYT CO3/1aBaThCA
crienMaibHble paboyre MecTa B COOTBETCTBHH C XapaKTePOM HAPYILICHHH, a TaKkKe C y4eTOM
npodecCHOHANBPHOTO  BHJAAa  JACSITENBHOCTM W XapakTepa  TpyJa,  BBIIOJHSAEMBIX
00yYaromuMCsI-UHBAIHIOM TPYAOBBIX (DYHKITHIA.

3amuTa OoTYeTa MO MPaKTHUKE Uil OOydYaloIIMXCs W3 YHCa JIMI C OTPaHUYEHHBIMH
BO3MOXHOCTSIMH ~ 3/IOPOBbSl  OCYIIECTBIISICTCSI C HCIIONB30BAaHMEM CPEACTB  OOWIETO U
CHEeIMallbHOTO  Ha3zHadyeHWs.  [lepedeHb  HCMONB3YEeMOro  MaTepHalbHO-TEXHHYECKOTO
o0ecrieueHns:

e yuyeOHbIE ayAUTOPUH, OOOPYJOBAaHHBIE KOMITBIOTEPAMU C BBIXOJIOM B HHTEPHET,
BUICONPOEKIIMOHHBIM 00opy10BaHHEM ISt MIPe3eHTAIHH, CpeAcTBaMu
3BYKOBOCITPOM3BEICHHS, IKPAHOM;

e OubnuoTeka, UMeroIas paboyre Mecta Juisi 00yJaroumxcs, 000pyA0BaHHbIE TOCTYIIOM K
0a3aM JaHHBIX U HHTEPHETOM;

® KOMIBIOTEPHBIE KJIACCHI;

e aymutopus LleHTpa conmpoBoXIeHHUS 00yUYArOMINUXCS ¢ HHBATHIHOCTHIO C KOMITBIOTEPOM,
OCHAIIIEHHAs] CHEIHMAIM3HUPOBAHHBIM TPOTPAMMHBIM O0ECIIEYEHUEM ISl CTYJIEHTOB C
HapYLICHUSIMHU 3pEHUsi, YCTPONUCTBAMU JJIsl BBOJIA U BBIBOJIA TOJIOCOBOW MH(OpMAIIUH.

JUist U1 ¢ HAapyIIEHUSIMH 3pEHHS MaTepHaITbl TPEJOCTaBISIOTCS:

e B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

e B reyaTHOU (opMe yBEIIMYEHHBIM HIPUPTOM.

JUnist U1 ¢ HApyIICHUSIMH CITyXa:
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e B (hopMe IEKTPOHHOTO JOKYMEHTA;

e B eyaTHOH (opMe.

JInst Ti1n ¢ HapyIIEHUSIMH OTTIOPHO-JBUTATEIFHOTO armapara;

e B (hopMe IEKTPOHHOTO JOKYMEHTA;

e B eyaTHOHU (opMme.

3ammura oT4yeTa Mo MPaKTUKE IS JIWI] C HAPYIICHUSIMH 3pEHHUS TIPOBOIUTCS B YCTHOU opMme
0e3 mpemocTaBIeHUus O0y4arolIuXcs Mpe3eHTaruu. Ha Bpems 3aiuThl B ayJUTOPUU JTOJDKHA
ObITH OOecIieueHa TOoJHAS THUIIMHA, MPOJIOJDKUTEIBHOCTh 3alUThl YBEIHMYMUBACTCS 10 1 yaca
(mpu HeoOXxomammocTH). ["apaHTHpyeTCsl TOMYyCK B ayIUTOPHIO, TJIe MPOXOAHT 3allUTa OTYETa,
c00aKu-TIPOBOTHUKA MPU HATUYUHU JOKYMEHTA, IMOATBEP)KIAIOIIECTO €€ CIeluaibHOoe 00ydeHHeE,
BBIJAHHOTO IO (opMe U B IMOPSAKS, YTBEPXKIACHHBIX INPHKAa30M MUHUCTEPCTBA Tpyaa H
conuanbHo 3amuThl Poccuiickont ®@enepanuu 21 wurons 2015r., peructpallMOHHBIM HOMED
38115).

JI1st TIn ¢ HapyIISHWsIMU CITyXa 3aliuTa IPOBOUTCS 0€3 MPE0CTaBICHHS YCTHOTO JTOKIaa.
Bompocel kOMHUCCHM M OTBETHI Ha HHUX IPEACTABISIOTCA B IHUCbMEHHOM ¢opme. B cimydae
HEO0OXOAMMOCTH, BY3 00ECIIEYMBACT MPEAOCTABICHNUE YCIYT CYPAOTIEPEBOTIMKA.

Jnst oOydaromuxcst ¢ HapyLIEHUSMH OIOPHO-IBUTATEIBHOTO ammapara 3aluTa WTOTOB
MPAKTUKH TPOBOJIUTCS B ayJAWTOPUH, OOOPYIOBAaHHOH B COOTBETCTBHH C TPEOOBAHHUSAMU
nocTynHocTu. [lomerieHusi, rie MOryT HaXOIUThCSA JIIOJM Ha Kpeclax-KOJSICKax, JOJKHBI
pa3MenaTbcs Ha YPOBHE JOCTYIHOTO BXOJa WJIHM MpeaycMaTpuBaTh MaHAYCHI, MOIBEMHBIC
I1aTGOPMBI JIJIS JIFOJICH C OTPaHUYCHHBIMU BO3MOKHOCTSMHM WM JIU(PTHL. B ayauTopun 10IKHO
OBITH MPEIYCMOTPEHO MECTO ISl pa3MEIICHHUS 00yJaroIIerocs: Ha KOJISCKE.

JlonoaHUTEIbHBIE TPEOOBAHMS K MaTCPHAIbHO-TCXHHUCCKOW Oa3ze, HEOOXOJMMOW IS
MPEACTABICHUS OTYETa IO MPAKTHKE JUIIOM C OTPAaHUYEHHBIMH BO3MOXKHOCTSMH 370POBBS,
oOyyJaronuiics JODKCH IPEAOCTaBUTh Ha Kadeapy He Mo37aHEee, 4YeM 3a JBa Mecsla o
MIPOBEICHUS TIPOIICTYPHI 3alTUTHI.
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. [Tpunoxenue 1
AHHOTAIUA TTPOI'PAMMBI IMPOEKTHOW ITPAKTHUKU

[enp mpakTHKu — cHOPMUPOBATH Y OOYYAOIIErOCs KOMIICTECHIIUHU, HAIpaBlICHHBIC Ha
BBIMIOJTHEHHE MM BUJOB JAESTEILHOCTH, OPUEHTUPOBAHHBIX HA MPOEKTUPOBAHUE PaIlOHATHHON
TEXHOJIOTHH YIIPABIICHUS JOKYMEHTAMH M JaHHBIMU U €€ COBEPILICHCTBOBAHHUE.

B pesynbrare ocCBO€HHS TNpOrpaMMbl MPAKTHUKKA OOy4YaIOMIMHCA JOJKEH OBITh
MOJNTOTOBJICH K PEIICHUIO CIEAYIOIUX 3a7ad B O00JacTH CBOEH MpodecCHOoHATBHON
NeSITeIbHOCTH:

- CTpaTeruyecKkoe IUIAHUPOBAHUE M PYKOBOJICTBO IMOCTPOSCHUEM €IUHOW CHCTEMBI YIIPaBIICHUS
JIOKYMEHTaIUell Opranu3aiuu;
- ympaBieHHE pPa3pabOTKOW JIOKATBHBIX HOPMATHBHBIX aKTOB OpraHU3allid 110 BOIIPOCaM
yIpaBIeHUs ee TOKyMEeHTalue;
- YIIpaBJICHHUE JIEATEIHHOCTHIO M0 KOHTPOIO (YHKIIMOHUPOBAHHS BCEX CHCTEM JOKYMCHTAIIUU
OpraHM3alK U ee KOPIOPaTUBHOIO JOKYMEHTO0OO0POTa, YIPABIIAET MPOEKTAMH 10 BHEIPEHHUIO
KOPIIOPATUBHON CHCTEMBI JJICKTPOHHOTO JOKYMEHTOOOOpPOTa OpraHu3anud | pa3paboTke
CTpaTeruu ee pa3BUTHS;
-CTpaTeTUYECKOe IUIAHMPOBAHUE M PYKOBOACTBO TOCTPOCHHUEM EIWHON CHCTEMBbI XpaHEHUS
JOKYMEHTaJIbHOTO (hOHAA OpraHU3aIuu.

B pesynbrare ocBOeHUS AUCIUTIINHBI 00yJatOIIUHACS JTOKEH:

3HaTh:

- BCE dTallbl YIPaBIEHUS )XKU3HECHHBIM ITUKIIOM ITPOEKTa

-IPUHIUIBL, TPeOOBaHUS, MOPSAOK MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYT B AJIEKTPOHHOU
(dopMe; (PYHKIIMOHUPOBAHUS TOPTaJia TOCYAAPCTBEHHBIX YCIYyT; pa3paOdOTKH W TPUMEHEHUS
aJIMUHHUCTPATUBHOIO PETJIaMEHTa; MpaBa 3asiBUTENIeH MpU MOJYyYEeHUH TOCYIapCTBEHHBIX YCIYT;
00SI3aHHOCTH TOCYJapPCTBEHHBIX OpPraHOB, MPEIOCTABISIIONIMNX TOCYJIAapPCTBEHHBIE YCIYTH;
CTaHJapT NMPEAOCTaBICHUS TOCYAaPCTBEHHON yCIyTH;
-3aKOHOJIATEJIbHBIE ¥ HOPMATHBHO-TIPABOBBIE aKThl MEXKIYHapOJHBIC, 3apyOexHbIe U
HAI[MOHAJbHBIE CTAHJAPTHI, MEPENOBON 3apyOeKHBIH U MEXKIyHAPOAHBIM OMBIT U Hay4YHbIE
pa3paboTku B chepe ynpaBieHHs JOKYMEHTAIUEH;
-3aKOHOJIaTENIbHBIE M HOpPMAaTHUBHBIE MpaBoOBble akThl Poccuiickoit denepauuu B oOnactu
uHpOpMAaITMH, HTHPOPMAITMOHHBIX TEXHOJIOTHH H 3aIIUTH HHPOPMAITIH, TIEPCOHATBHBIX JTaHHBIX,
1 poBoi TpaHchoOpMalliy, YIpaBICHUsS JOKYMEHTAaMH, CTaHIApThl U METOJUKH YIpaBICHUS
JTAaHHBIMU JIOKYMEHTHPOBAHHBIX c(ep IesATEIbHOCTH, OTCYSCTBCHHBIH WM 3apyOeKHBIH OIBIT
yOpaBleHUs] MPOeKTaMu B obnactu uudpoBoi TpaHchOpMaIluu JOKYMEHTHPOBAHHBIX cdep
NESTEIIbHOCTH OpraHU3aIuy;
YMeTs:
-YIIPaBJISITh MPOSKTOM Ha BCEX ATAIAX €r0 KU3HEHHOTO IHKIIA,;
-IpUMEHATh  (PyHIaMEeHTanbHbIE 3HAHHUS, TOJy4YeHHbIE TMPU OCBOCHUU MPOTPaAMMBbI
MaruCTpaTypsl, IPU Pa3pabOTKe U OCYIIECTBIICHUH COLMATHHO-3HAYMMBIX MIPOCKTOB;
-OCYILECTBIIATH MPUEM U COTTIACOBaHHE JOKYMEHTAIINH, 3asBOK, 3asBICHUN;
-TIPEJIOCTaBIATh WH(POPMAIIMIO W3 pPEecTpoB, 0a3 JaHHBIX, BBIIAYY CIPABOK, BBIMHCOK,
JIOKYMEHTOB, pa3bsCHEHUH U CBEJICHUH,
-OCYIIECTBIIATh CTPATETUIECKOE TUTAHUPOBAHKUE U PYKOBOJICTBO IMOCTPOSCHUEM €UHOU CUCTEMBI
yHOpaBlIeHUs TOKyMEHTAIMelH OpraHu3aIiy;
-OCYIIIECTBIIATh YIPABIEHHUE Pa3paOOTKON JOKAIBHBIX HOPMATHUBHBIX AKTOB OpPTaHU3aAIUU II0
BOMPOCAM YIPABIICHUS €€ TOKyMEHTAIUEeH;
-YIIPABJISTH JESTEIBHOCTHIO TI0 KOHTPOJTFO (PYHKIIMOHUPOBAHUS BCEX CHCTEM JIOKYMEHTAIIHH
OpTraHM3aINH U €€ KOPIIOPATUBHOTO TOKYMEHTO000POTA;
-YIPaBJISTh  TPOCKTAMU 1O  BHEAPEHUIO  KOPIOPATHUBHOW  CHCTEMBI  DJIEKTPOHHOTO
JIOKYMEHTO000pOTa OpraHu3aIui U pa3paboTKe CTpaTeTuu ee pa3BUTHS;
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-ONpeeNATh HANpPaBICHUs pa3BUTHS LUPPOBOW TpaHCPOpMalUM JOKYMEHTUPOBAHHBIX cdep
NEeATeTLHOCTH OPraHU3allNH;

-OCYIICCTBJISATh KOHTPOJIb 3a pealu3alieii KOJACKCOB ASTUKH IUGPOBOM TpaHchopmaiun
JIOKYMEHTHPOBAHHBIX c(hep ACATEIHPHOCTH OPTraHU3aIliu;

-OCyIIECTBIATh KOHTPOJIb 32 COONIOJICHMEM TMpaB Ha HCIHOJb30BaHWE WH(MOpMAIUU
JIOKYMEHTHPOBAHHBIX c(hep ACATEIHPHOCTH OPTraHU3aIliu;

Bnanets :

-byHIaMEHTATBHBIMHA 3HAHUSMH, ITOJTYYEHHBIMHU TP OCBOCHHUH MPOTPaMMbl MarucTpaTyphbl, MpU
pa3paboTKe U OCYLIECTBICHUHU COIIMATbHO-3HAUUMBIX MPOEKTOB;

-TE€XHOJIOTHUSMH MPETOCTABICHUE TOCYIaPCTBEHHBIX YCIYT B AJICKTPOHHOU (popme;

-HaBbIKaMHM IIPOCTABJICHUS alIOCTUIIA, YAOCTOBECPCHUC ITOAJITMHHOCTU JOKYMCHTOB,

-HaBBIKAMH  PAacCCMOTPEHHS 3alpOCOB, XOJATAWCTB, YBEIOMJICHHH, XaJo0;  MpOBEICHUE
OKCIICPTHU3LI U KOHCy.TILTaI_[I/If/'I;

-METOJIaMH CTPATErMYEeCKOTO TUTAHHUPOBAHUS M PYKOBOJCTBA TOCTPOCHHUEM EIWMHOW CHCTEMBI
XPaHEHHS JOKYMECHTAJIBHOTO (DOH/Ia OpraHu3alHH;

-HaBbIKAMH  pa3pabOTKU  TOJUTHKA  OOpaOOTKM HW  3amIUThl  KOH(HUIACHIIMATBHBIX
CTPYKTYPUPOBAHHLIX JAJaHHBIX W MCTAaAAHHBIX JOKYMCHTHUPOBAHHBIX C(bep OCATCIIBHOCTHU
OpraHu3aIlNH;

-HaBBIKAaMH Pa3pabdOTKU CUCTEMBI aHATUTUKU IHU(POBOIT TpaHCchopMaIMK TOKYMEHTHPOBAHHBIX
chep AeATENHPHOCTH OpPTraHU3aIUH.
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[Tpunoxxenue 2

I'PA®UK IMTPOXOXIAEHMA ITPAKTUKU

YTBEPXAIO
3aB .k adenpoii
« » 20 r.
Hata (mate1) | Pazmen mpakTuku OtmeTKka 0
BBITIOJTHCHAH

NunuBunyanpHOE 3a7aHuE HA MPAKTUKY
(cocTaBisieTcst pyKOBOJUTENEM MPAKTHKU OT Kadeapbl)

PyKOBO,Z[I/ITeHB IIPaKTUKH

oT Kadeps /
(oamucek) (®.1.0.)

PykoBoauTens npakTUKH

OT Opra"Hu3aluu /
(Tmoamnucs) (®.11.0.)
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[Tpunoxxenue 3

®OPMA TUTYJIBHOI'O JIUCTA OTYETA

@ TR,
o 2
£ ﬁ%

uy,

g e

o
g e

MUWHOBPHAYKHN POCCHUN
denepanbHOE TOCYAAPCTBEHHOE OFOJKETHOE 00pa30BaTEIbHOE YUPESIKIACHUC
BBICIIIET0 00pa30BaHuUs

«Poccuniicknii rocyjapCTBEHHBIN I'yMaHUTAPHBIA YHUBEPCUTET»

(PITY)

HNucturyr
®dakynabTET
Kadenpa .....

OT4€T 0 MPOXOKACHUH MPAKTUKH
BU/J (TUIT) TIPAKTUKU
Koz 1 HauMeHoBaHMe HANPaBICHHsI IOJATOTOBKU (CIEIUAIBHOCTH)
HaumeHnoBanue HampaBiieHHOCTH (TIPpOduUIIs, CrieliaaIn3alim)
YpoBeHb KBATM(UKAIIMK BRITYCKHUKA (OaKajaBp/CreUagIncT/MarucTp)

®dopma 00yueHus (04HasI, OYHO-3a04YHAs, 320THAS )

CryneHrta/ku __ Kypca
..... opmbI 0OyUYEHUS

(®PUO)

PykoBoauTens npakTuku

(PUO)

Mocksa 20 T.



[Tpunoxenue 4

OBPA3EL] O®OPMJIEHUA XAPAKTEPUCTHUKM C MECTA ITPOXOXIAEHUA

I[MPAKTHUKU
XapakTepucTuka'
Ha CTYJIEHTa/TKy __ Kypca ¢bakynpTeTa
Poccuiickoro rocyaapcTBEHHOTO T'yMaHUTAPHOTO YHUBEPCUTETA

(DUO)

(®HO) mpoxoami/a MPOU3BOACTBEHHYIO MPAKTHKY B

Ha JOJDKHOCTH

3a BpeMs MPOXOXKIACHHS MPAKTUKH OO0ydaromuics/o0ydaromascs 03HaKOMHIJICSA/Iach C:

, BBINOJIHAII/a , ydacTBoBajl/a B
3a BpeMs MPOXOKACHUS MPAKTUKHU (®UO) 3apekomengoBai/a ceds Kak
OreHka 3a IPOXOXKICHHE MPAKTUKU — « » .

PykoBoautens npakTUKH
OT OpTraHMU3aIun (®HO)
(mara)

(monmuce)

T Odopmnserca mbo Ha 6aaHke opraHu3aLmum, 60 3aBepPAETCA NeyaTbio.



